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FI RE CHI EF

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses the position of chief officer of the fire

depart nment . The incunmbent of the class is responsible for
managing all services of the departnment, as well as for
overseei ng equi pnent and property and managing all assigned
per sonnel . The Fire Chief has direct responsibility for
budgeti ng, for providing necessary records and reports, and for
perform ng public relations duties, in addition to managi ng

departnment operations at the scene of a fire or other
energency. The enployee of this class works with a high degree
of independence in the performance of required duties, reporting
to and having work reviewed by the Mayor.

EXAMPLES OF WORK
Exanples |listed below are illustrative only. They are not

intended to include all duties which may be assigned., neither

are they intended to exclude other duties which may be | ogi cal

assignnents to this class.

Manages the operation of the fire departnment, including
pl anni ng, organi zing, and overseeing all functions and services
perforned by the departnent, managi ng all equi pment and property
of the departnent, and directing all enployees. Sets managenment
policies, goals, and objectives for the departnent. Eval uat es
the effectiveness of the various divisions of the departnment and
t akes appropriate action to correct problem areas.

Studi es new |aws, regulations, ordinances, and court rulings
relating to fire department operations to determne if changes
in department policies and procedures are needed. Devel ops
changes in department operations which will help the city
i nprove |SO ratings. Monitors and evaluates |local conditions
whi ch may become fire or safety hazards. Reads correspondence
addressed to the fire departnent and deci des what type of action
shoul d be taken in reply. Wites letters in answer to requests
or as required to handl e needs of the fire departnent.

| nvestigates all accidents involving departnent equipnent or
personnel, determ nes the cause, and nmakes recomendati ons on

procedures to avoid future accidents. |Investigates conplaints
agai nst departnment personnel and determ nes action to be taken
in reply. | ntervi ews prospective enployees and makes

recomendati ons for hiring. Keeps pronotional eligibility lists
and recommends pronotions.

Aut hori zes the expenditure of funds, nmaking sure that such
expenditures are in accordance with the budget. Prepares and
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submts an operating budget for the departnment, including
conpiling necessary information and preparing expenditure
esti mat es.

Makes deci sions concerning what information should be included
in all records of the departnment, and determ nes in what form
this informati on should be kept. Provides for the nmaintenance
of all departnment records, such as personnel records, records of
activity, and inventory records.

Serves as departnent representative at all required neetings,
gives reports, offers advice, makes recomendati ons, and keeps
informed on local trends that nmay affect the fire service

G ves tal ks and conducts denonstrations for school and civic
groups. Serves as departnent representative to the news nedia,
rel easing information and answering questions concerning the
wor k of the departnment. Answers questions for the public about
the operation of the fire departnment or related areas of
ener gency services. Coordinates the work of the department with
rel ated federal, state, and | ocal agenci es.

Directs operations at the scene of a fire or other energency.
Perfornms size-up of the emergency scene and directs subordi nate
enpl oyees in rescue, forcible entry, ventilation, nozzle and
hose handl i ng, protection of exposures, fire extinguishment, and
over haul . Takes charge of all safety procedures at the emergency
scene. Directs the handling of emergencies involving hazardous
materi al s.

Supervises all enployees of the departnment, assigning work,
reviewi ng reports, and evaluating work perfornmance. Provi des
for on-the-job training. Provides assistance to subordinates in
technical areas of work. Resol ves enpl oyee conplaints and
grievances, and counsels enployees who are experiencing work
pr obl ens. Mai ntains discipline by conducting corrective
interviews and by recomending disciplinary action to the
appoi nting authority.

Provi des for regul ar enpl oyee training at all levels within the
departnment by eval uating traini ng needs and provi di ng depart ment
training or outside training to meet needs. Conducts forma
training classes for departnent enpl oyees.

Directs a programof fire inspections to determ ne the existence
of potential fire hazards. Collects information for pre-fire

pl anning. Investigates the causes, origins, and circunstances
of fires occurring within the jurisdiction, especially those
suspected to be the result of arson. Assi sts arson

i nvestigation personnel, and testifies in court when required.

Supervises the general care of all vehicles, equipnent, and

property of t he departnment. Arranges for repairs and
mai nt enance, and inspects equi pnent and property after repairs
to see that these were properly acconplished. Directs the
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testing of equipnment to insure that it meets all applicable
federal, state, and |ocal standards. Wites specifications for
new departnent equi pnment and prepares them for public bids.
Pur chases equi pnment and supplies, keeping such purchases within
t he established budget.

Perfornms any related duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess ot herwi se specified, all requirenments nust be net before
adm ssion to exam nation.

Must neet all requirenents of the Miunicipal Fire and Police
Civil Service Law, including being a citizen of the United
States, being a qualified elector of the State of Louisiana, and
passing a civil service exam nation for the position.

Bef ore appoi ntment, nust pass a nedi cal exam nation designed to
denonstrate good health and physical fitness sufficient to
perform any required duties of the position.

Must have a bachel or's degree in business adm ni stration, public
adm nistration, or a related curriculum and at |east four (4)
years of progressively responsible experience in fire service
positions, at least two (2) years of which nust have been in
positions whi ch i ncl ude adm ni strative or supervi sory
responsibilities OR nust have a bachelor's degree or an
associate degree in fire science, fire admnistration, or a
related fire management curriculumand at |east eight (8) years
of progressively responsible experience in fire service
positions. Fire service experience nmust include experience in
fire suppression and rescue, and may include work in positions
which would provide background in fire prevention and
i nvestigation, fire training, and related areas of fire
depart ment operations and managemnent.

OR

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnent of education and at
| east ten (10) years of progressively responsi ble experience in
classified fire service positions, at |east one (1) year of
whi ch nust have been in positions which include adm nistrative
or supervisory responsibilities at the rank of captain or
above. Fire service experience nust include experience in fire
suppressi on and rescue, and may include work in positions which
woul d provi de background in fire prevention and investigation,
fire training, and related areas of fire departnent operations
and managenent .
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